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Waimakariri Events Funding 2011/2012
Community Events - Application Form

This Community Events funding is for events that celebrate a particular area of the community and the diversity of the district. The event will have a feel good factor and be open for all to participate or attend.

Maximum $750.00

Organisation Details
	Organisation Name
	

	Contact Name
	

	Signature
	

	Position
	

	Street Address
	

	Postal Address
	

	Phone Numbers
	

	Email Address
	

	Is your organisation an incorporated society, trust, or association?       Yes              No 


Event Details
	Name of Event:

	Date of Event
	Time of Event:

	Venue:

	Admission Price (If Applicable)   Adult $__________  Child $ ___________

	Amount requested?  
	GST registered Yes / No

	Please state what you will use the funding for:
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Promotion                            Co-ordination                         

	Event Description


	Describe how will this event benefit the community?



	How many spectators/participants/attendees do you estimate will be visiting the event? And where will they come from?



	If you have run the event in previous years, how many spectators/participants/attendees did you have last year?


	What resources are being contributed to this event by your organisation? This includes cash, in kind, and donations

Description

Value (real or estimated



	What other sponsorship/grants have you applied for and when will you know the results?
Organisation

Amount Requested

Funding Confirmed/ Due



	You will need to meet all relevant WDC Requirements (please tick below)

Health and safety plan
Traffic management plan

Food and Liquor Requirements

Site plan

Regulatory licenses




	Please attach or complete the following:
· A realistic Budget for the event – see attached example 

· Copies of relevant financial records 

· A Promotion Plan – see attached example

· Submit your event on the www.visitwaimakariri.co.nz events page. You will find the submit prompt on the events page/ or fill in and return form – attached.
Please note: You can download the budget form and promotion plan from our events page on www.visitwaimakariri.co.nz, 



Promotion Plan

	How do you intend to promote your event?

	Promotion Type
	$
	Where
	When

	Brochures
	
	
	

	Flyers
	
	
	

	Posters
	
	
	

	Signage
	
	
	

	Adverts
	
	
	

	Mail Drops
	
	
	

	Television
	
	
	

	Radio
	
	
	

	Newspapers
	
	
	

	Website
	
	
	

	Event Calendars
	
	
	

	Other
	
	
	


BUDGET LAYOUT EXAMPLE

	Income (GST Inclusive)
	
	Expenditure (GST Inclusive)

	Gate Sales (1,500 @ $5.00)
	7,500
	
	Event Managers Fee
	5,000

	Raffle Tickets (500 @ $2.00)
	1000
	
	
	

	Stall Fees ( 10 @ $50.00)
	500
	
	Advertising – Print
	1,500

	
	
	
	Advertising – Radio
	   500

	Advertising Revenue
	500
	
	
	

	Bank Interest
	200
	
	Equipment Hire
	2,500

	
	
	
	Venue Hire
	750

	Sponsor A
	1000
	
	
	

	Sponsor B
	500
	
	Performers fees
	2,000

	Donations
	1,500
	
	Performers accommodation and meals
	350

	
	
	
	M.C
	400

	Cash contribution of organisation
	3,000
	
	
	

	
	
	
	Printing
	1,750

	Grant A
	1,500
	
	
	

	Grant B
	1,000
	
	Security
	1,500

	
	
	
	Road Closure
	600

	Waimakariri Events Funding Request
	750
	
	First Aid
	200

	
	
	
	
	

	TOTAL
	$18,950
	
	Administrator Wages
	500

	
	
	
	Postage, Phone, Stationery
	500

	
	
	
	
	

	
	
	
	Insurance (Inc Public Liability)
	900

	
	
	
	
	

	
	
	
	TOTAL
	$18,950

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Visit Waimakariri Events Calendar Listing

You now have the ability to list your own event directly on to our website. www.visitwaiamakariri.co.nz on the Events page – you will find a link to submit an event. Alternatively, please fill in the form below and email to events@visitwaimakariri.co.nz, fax to 03 310 6760, post to Events, Visit Waimakariri, P O Box 436, Rangiora, or deliver to Kaiapoi i-SITE Visitor Centre, Raven Quay, Kaiapoi or Visit Waimakariri 83 Ivory Street, Rangiora.

Event Details:
	Event Title
	

	Category (please circle):
	Art     Children     Craft & Trade Shows     Community     Conferences     Dance     Drama     Exhibitions     Festivals     Film     Food     Garden/Floral     Music     Sports     Workshops     Other

	Location: 
Kaiapoi, Rangiora, Oxford etc
	

	Brief Summary (200 words)
Displayed on front page of events listing
	

	Detailed Description
	


Location/Date/Times:

	Any Special Deals Available:
	

	Venue:
	

	Start Date:
	

	End Date:
	

	Hours of the event:
	

	Is this a free event?
	


Cost:

	Date of Ticket Sales:
	

	Ticket Outets:
	

	Ticket Outlet Email:
	

	Ticket Outlet Website:
	


Organisation:

	Contact First & Last Name:
	

	Contact Email:
	

	Contact Phone #:
	

	Contact Fax #:
	

	Contact Mobile #:
	

	Contact Address:
	

	Website:
	


Your Details:

	First & Last Name
	

	Email:
	

	Contact Phone #:
	

	Mobile #:
	



Images:
Please send any images of your event to events@visitwaimakariri.co.nz to help us add colour to your words.
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