Waimakariri Events Funding 2009/2010
Seed Funding Application Form

Event Seed Funding is available for events that are either being run for the first time, or wishing to enhance an existing event or celebrating a special year. These events will attract a significant number of people to the event and have clear economic and social benefits for the district.  They will also add to the vibrancy of the district event calendar whilst engendering community pride and stimulate domestic visitor numbers. Maximum $3,750
Organisation Details

	1.1
	Organisation Name
	

	1.2
	Street Address
	

	1.3
	Postal Address
	

	1.4
	Email Address
	


Please provide the names of two people we can contact if we need more information. The first person must be the person who filled out the form. Under the Privacy Act (1993) consent from these people must be given before their details are recorded here.

	1.5
	Contact Person 1 Applicant
	

	
	Name:
	

	
	Phone:
	

	
	Email:
	


	1.6
	Contact Person 2 Applicant
	

	
	Name:
	

	
	Phone:
	

	
	Email:
	


	1.7
	[image: image1.jpg]%&Z Waimakariri



Is your organisation an incorporated society, trust, or association?       Yes              No 


	1.8
	Is the funding for

New Event

Existing Event             One-off Event 


	1.9
	Have you or your organisation had experience in organising events before? 
Yes              No 
If yes, please provide details of the event(s) 




	1.10
	Who is the main coordinator/organiser of this event and what is their previous experience?    



Event Details

	2.1
	Name of Event:


	2.2
	Date of Event:
	Time of Event:


	2.3
	Venue:




	2.4
	Admission Price (If Applicable)   Adult $__________  Child $ ___________




	2.5
	Event Description




	2.7
	How will this event benefit the community?



Background Information

	3.1
	Does this event run on the same day as any other event in the district? 
Yes
      No 

If yes, what is the event(s) and do you see synergy with the other event(s)?




	3.4
	What will happen to the event if there is a funding shortfall?



Economic Impact
	4.1
	How many spectators/participants/attendees do you estimate will be visiting the event?



	4.2
	What percentage of people do you estimate will come from outside the district? 




	4.3
	How many people will be providing services/entertainment/stalls at the event?


	4.4
	What percentages of those identified in 4.3 come from within the district?


	4.5
	What percentage of your total budget do you estimate will be spent within Waimakariri District? (Use  your budget figures.)


Financial Details

	5.1
	Amount requested?  
	


	5.1.1
	Are you GST registered?
	


	5.2
	What is the total cost of your event?
	


	5.3
	Please list below the items you are seeking funding for from this fund:

Item: Event Coordinator, Marketing, Signage, Media

Cost

Note: This total should be equal to the amount you are requesting and match the figures shown in your attached budget.


	5.4
	What other sponsorship/grants have you applied for and when will you know the results?

Organisation
Amount Requested

Funding Confirmed
/Due




	5.5
	Briefly describe any voluntary effort and/or donated material provided for this event.

Voluntary Effort
Donated Material

Note: This total should be equal to the amount you are requesting and match the figures shown in your attached budget.


Promotional Activities 
	6.1
	How do you intend to promote your event?

	
	Promotion Type
	$
	Where
	When

	
	Brochures


	
	
	

	
	Flyers


	
	
	

	
	Posters


	
	
	

	
	Signage


	
	
	

	
	Adverts


	
	
	

	
	Mail Drops


	
	
	

	
	Television


	
	
	

	
	Radio


	
	
	

	
	Newspapers


	
	
	

	
	Website


	
	
	

	
	Event Calendars


	
	
	

	
	Other
	
	
	


Visit Waimakariri Recognition

	7.1
	If successful, we require you to use Visit Waimakariri branding on media promotion and signage for your event. The level of this is dependant upon the level of funding received. The Events Advisor will assist you if your application is successful. Please give examples how you would use our logo.




Support Material

	8.1
	There are three requirements 
1. A realistic budget (please attach)
2. An assurance that you will meet all relevant WDC Requirements (please tick below)
3. List your event on www.visitwaimakariri.co.nz events – either yourself or fill out attached form.

Health and safety plan
Traffic management plan

Food and Liquor Requirements

Site plan

Regulatory licenses

Please note: you will receive a letter of confirmation on receipt of your application.



Signatures
	9.1
	Contact Person 1 

	

	
	Name:
	

	
	Position in Organisation
	

	
	Signature
	

	
	Date
	

	9.2
	Contact Person 2 

	

	
	Name:
	

	
	Position in Organisation
	

	
	Signature
	

	
	Date
	


Other Support Material and Information

	10.1
	The applicant may furnish the Visit Waimakariri Advisory Group with relevant support material, which will enhance the application. Please be selective about what you send, by only including material that will provide insight to your idea which cannot be captured through the questions asked in the application form.

For Events Requesting Funding over $1000

To enhance your application:

· Present a comprehensive and compelling event concept

· Provide proof that you have approached other funding sources

· Detail how your organisation will measure the success of your event

Additional Information

· All questions must be answered. 
· Make sure your budget balances.

· Please do not bind your document so that copies can be reproduced for board members.

· Make sure your application is received by the due date. (See Criteria & Guidelines for dates)

Please make sure we are aware of any items that you would like returned.

The Event Advisor for Visit Waimakariri is available for advice or clarification of the Waimakariri Events Funding criteria and/or application form.

Phone: (03) 310 6860

Email: cathy@visitwaimakariri.co.nz

Applications should be posted or delivered to:

Visit Waimakariri Advisory Group
P O Box 436
RANGIORA


BUDGET LAYOUT EXAMPLE

	Income (GST Inclusive)
	
	Expenditure (GST Inclusive)

	Gate Sales (1,500 @ $5.00
	7,500
	
	Event Managers Fee
	5,000

	Raffle Tickets (500 @ $2.00
	1000
	
	
	

	Stall Fees ( 10 @ $50.00)
	500
	
	Advertising – Print
	1,500

	
	
	
	Advertising – Radio
	   500

	Advertising Revenue
	500
	
	
	

	Bank Interest
	200
	
	Equipment Hire
	2,500

	
	
	
	Venue Hire
	1,000

	Sponsor A
	1000
	
	
	

	Sponsor B
	500
	
	Performers fees
	2,000

	Donations
	1,500
	
	Performers Accommodation and Meals
	350

	
	
	
	M.C
	400

	Cash contribution of organisation
	3,000
	
	
	

	
	
	
	Printing
	1,750

	Grant A
	1,500
	
	
	

	Grant B
	1,000
	
	Security
	1,500

	
	
	
	Road Closure
	600

	Waimakariri Events Funding Request
	1,000
	
	First Aid
	200

	
	
	
	
	

	TOTAL
	$19 200
	
	Administrator Wages
	500

	
	
	
	Postage, Phone, Stationery
	500

	
	
	
	
	

	
	
	
	Insurance (Inc Public Liability)
	900

	
	
	
	
	

	
	
	
	TOTAL
	$19,200

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Visit Waimakariri Events Calendar Listing

You now have the ability to list your own event directly on to our website. www.visitwaiamakariri.co.nz events page – you will find a couple of links to submit event, click and follow your nose. If you are not comfortable with doing so please fill in the following form and email to events@visitwaimakariri.co.nz, fax to 03 310 6760, post to Events, Visit Waimakariri, P O Box 436, Rangiora, or drop in to Kaiapoi Visitor Centre or Visit Waimakariri 83 Ivory Street, Rangiora.
Event Details:

Event Title: ………………………………………………………………………………………………………
Category (please circle): 
Art, Children, Craft and Trade Shows, Community, Conferences, Dance, Drama, Exhibitions, Festivals, Film, Food, Garden/Floral, Music, Sports, Workshops, Other

Location: Kaiapoi, Rangiora, Oxford etc……………………………………………….

Brief Summary (200 words) -Displayed on front page of events listing

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Detailed Description
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Location/Dates/Times

Any Special Deals Available:____________________________________________
Venue: ___________________________________________
Start Date: _______________ End Date:___________________
Hours of the events: ____________________________
Is this a free event? _______________
Cost:
Date of Ticket Sales: _______________________________ 

Ticket Outlets: _____________________________________________________ _________________________________________________________________
Ticket Outlet email______________________________________
Ticket Outlet website_____________________________________
Organisation:
Contact First Name;________________________________
Contact Last Name:________________________________
Contact Email:____________________________________
Contact Phone:____________________________________
Contact Fax:______________________________________
Contact Mobile: ____________________________________
Contact Address: ___________________________________
Website: __________________________________________
Your Details:
First Name: _______________________________________
Last Name: _______________________________________
Email: ___________________________________________
Telephone Number: _________________________________

Images:
Please send any images of your event to events@visitwaimakariri.co.nz to help us add colour to your words.
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